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Program Information

PROGRAM DESCRIPTION

The Risk Management & Tort Defense
Division (RMTD) provides a broad
array of services designed to protect
state agencies and universities from the
adverse effects of claims and losses.

We Provide cost-effective, quality legal defense.

We Evaluate and resolve claims filed against the
state in a timely and cost-effective manner.

We Administer a cost effective and
comprehensive property/casualty insurance
program for state agencies and universities. Most
coverages, except workers’ compensation and
employee benefits, are centrally purchased by
RMTD.

We Consult with state agencies and provide loss
prevention training and guidelines to mitigate risk

and reduce exposure to claims and losses.

Administration

Division Administrator-Brett Dahl

Chief Defense Counsel-Bill Gianoulias
Accounting Technician-Cathy Meidinger
Administrative Assistant-Deb Lopuch
Legal Secretary-Lori Caplis

Legal Defense

Associate Counsel-Vacant
Associate Counsel-Mike King

Associate Counsel-Rebekah French

Associate Counsel-Dave Burleigh
Legal Investigator-Ruth Friesen

Legal Investigator-Lonnie Browning
Loss Control

Property-Aric_Curtiss
Auto, Other-John Duezabou

Insurance/Finance

Division Administrator-Brett Dahl
Risk Finance Specialist-Kristie Rhodes

Property/Liability Claims

Senior Claims Adjuster-Marjorie Adams

Claims Specialist-Jennie Younkin

Ext.
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Glossary

Accident means a sudden and accidental breakdown
of an object, or a part thereof, which manifests itself at
the time of an occurrence by physical damage to the
object or part thereof.

Actual cash value means the historical purchase
price of a property or object less accumulated
depreciation.

Aircraft means any fixed wing aircraft or rotorcraft
reported by a state agency and includes propulsion,
operating, navigation, and radio systems usually
attached thereto.

Airport means the airport reported by each agency,
the ways and means immediately adjoining thereto, and
including other premises used by the state in
connection with the business of the state.

Automobile means a land motor vehicle, trailer, or
semi-trailer designed for travel on public roads including
any attached machinery or equipment. However,
automobile does not include “mobile” equipment.

BTU (British Thermal Unit) means the amount
heat necessary to raise one pound of water one degree
Fahrenheit.

Claim means a claim against the state for monetary
damages, which any person is legally entitled to
recover as damages because of personal injury or
property damage caused by a negligent act or wrongful
act or omission of the state.

Disappearance means missing and not reported by
30 days after commencing the last known flight for
purposes of aviation insurance.

Federal Aviation Administration means the
duly constituted authority of the United States of
America having jurisdiction over civil aviation, or its
duly constituted equivalent in any other country.

Fine art means any object of rare and historic value
including, but not limited to, bronzes, statues,
paintings, clothing, furniture, valuable papers, artifacts,
etc.

In-motion means while the aircraft is moving under
its own power or the momentum generated there from,

or while it is in flight and, if the aircraft is a rotorcraft,
any time that the rotors are rotating.

Legal liability means a claim or lawsuit for personal
injury or property damage that arises from a negligent
act or omission of the state.

Market value means the price a willing buyer would
pay for an object given its fair market value and
considering depreciation and other factors.

Mobile equipment means a land vehicle, to include
machinery or any apparatus attached thereto, whether
or not self-propelled, which is not subject to motor
vehicle registration, maintained for use exclusively on
premises owned by or rented to the State of Montana.

Money means currency, coins, bank notes in current
use and having a face value, travelers checks, register
checks and money orders held for sale to the public.

Occurrence means an accident, including
continuous or repeated exposure to conditions, which
results in bodily injury or property damage during the
policy period.

Passenger means any person in, on, or boarding the
aircraft for the purpose of riding or flying therein or
alighting there from after a flight or attempted flight
therein for purposes of aviation insurance.

Personal injury means any injury resulting from
libel, slander, malicious prosecution, false arrest,
bodily injury, sickness, disease, or death

sustained by any person and caused by an
occurrence for which the state may be held liable.

Property damage means any injury or destruction
to tangible property including the loss of use

thereof, caused by an occurrence for which the state
may be held liable.

Replacement cost value means the lesser of the
cost to repair or replace an object with like and similar
kind and quality to comply with building code.



Insurance Procurement & Administration

Overview

In accordance with §2-9-201, MCA, RMTD
administers a comprehensive insurance plan for state
agencies. The plan includes auto, aviation, liability,
property, and any other policies of insurance that the
division deems reasonable after consultation with state
agencies. Agencies shall not purchase insurance
without the prior approval of RMTD.

Commercial insurance is periodically bid on a
competitive basis through an insurance agent. The
inception date of the state’s commercial insurance
policies coincides with the fiscal year (i.e. July 1%).
Most insurance policies expire on June 30" but
‘rollover’ to the next fiscal year on July 1%

Primary and Excess Insurance

In order to maintain cost-effective insurance protection,
the state purchases commercial insurance on an ‘excess
basis.’

Excess insurance ‘sits above’ primary insurance and
features high deductibles, broader coverage, and higher
policy limits. Excess insurance is specifically designed
to protect the state from catastrophic losses such as
flood or earthquake.

A pictorial of the state property/casualty insurance
program may be found on page 6 of this booklet. A
detailed summary of insurance coverage, policy limits,
and deductibles may be found on page 7.

General Provisions

The insurance policies described in this booklet cover
claims subject to the general conditions of coverage,
covered locations, causes, activities, deductibles, and
limits as indicated hereafter. All coverage is mandatory
and requires agency participation UNLESS otherwise
indicated as ‘optional.’

The information provided in this booklet is intended to
assist state agencies to understand ‘general’ concepts
and principles. The information does not alter or limit
the provisions of the state’s insurance policies or
statutes. Do not attempt to interpret policy provisions.

Please contact our Insurance Staff at (406) 444-2421
if you have additional questions.

More specific information about insurance may be
obtained from the division’s website at
http://rmtd.mt.gov/insurance/default.asp

1. Assignment: State agencies shall not prejudice the
state’s interest in a claim by assigning it to any
other person or entity.

2. Notification: State agencies shall notify the Risk
Management and Tort Defense Division of the
claim within 5 business days. Claims not reported
within 60 days may not be paid.

3. Defense: State agencies shall cooperate reasonably
in the defense of a case.

4. Risk Exposure Data: State agencies must provide
annual Risk Exposure Reports to the Risk
Management & Tort Defense Division as required
by the state's commercial insurers.

5. Remittance: Premiums, co-insurance, and
deductible billing information will be sent to each
state agency at the beginning of the biennium.
State agencies shall remit paid premiums to the
Risk Management and Tort Defense Division by
September 1% of each fiscal year.

6. Renewal: All self-insurance policies are
continuous unless notice is otherwise provided to
state agencies. All commercial insurance policies
are subject to renewal annually.

7. Territory: Coverage is generally provided for
state agencies in the U.S. and Canada, provided
that claims are made or suits are settled within
these territories. For coverage outside of these
territories, please contact the Risk Management &
Tort Defense Division.

8. Course and Scope of Employment: In
accordance with §2-9-305, MCA, a state employee
is not be covered under the state's insurance plan if
the conduct upon which the claim is based
constitutes a criminal offense, the employee
compromises or settles the claim without the
consent of the state, or the employee fails to
cooperate in the defense of the claim.
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Summary of Policies, Limits, and Deductibles

Montana Stale Govermmentd
Property/Casnalty Inswrance Schednle
July 1, 2007 to July 1, 2008

Deidnctibles Limits Insurance Carrier
Line of Insurance Risk Ter Claim/
Agency Management Limits Ocomrence Description Name
COMMERCIAL INSURANCE COVERAGES
Accldental Daath F250 30 $50,000 | claim Medical expanse AIG Insuranca
& Dismeambarmant $10,000 |claim Daath banaft
Brokar Willis
Aircraft Physical Damage HL Specialy
In-Motion $1.000 5% of stated valua | Stated value|nfa Prysical damage
Mot-In-Matien $1.000 £1,000] Slated valus | n'a Piysical damage Broker Mountann Air Awviation
“Alrcraft LTablley Fodily injury L Spacialy
$0 TH0,000 claim/ Personal injury
1,500,000 occur, $10,000,000| occurrence Property darmage. Ercker. Mountain Air Avialion
Airport Liability Bodily injury. AL Specialy
$0 F80,000 clamy| Personal byjury
1,500,000 oecur, $5,000,000 occurrence Froperty damage. Brolazr, Mountain Air Aviation
Ballar & Machinary $1.000 Warias by Ohject $100,000,000 |occurrance Equipment braakdown American Casualy of Reading, PA
and type of damage F100,000,000 |occurrence Property damage Llered's Of London
$5.000,000 |eceunence Business interrupbon (Eroker. Dover Allant Inswrance Sernces)
Crime 41,000 FA00 000 $10,000,000 |occurrence Pubhic ermployes dishonashy Cireal Amancan
$10,000,000 |occurrence Faithful perfarmance
F10,000,000 | eCcurrencs Theft, disappearance, destruction
$10,000,000 {occurrence Forgergiatteration
$10,000,000 [eccurrence Computer lraud Ercker Wills
Fine Arts 1,000 F48 000 $100,000,000 [occurrence Mamed lacations “all nsk” AXA Al Corparation
F100,000,000 |occurrence Lagal iability to others
$30,000,000 | eccurence Unnamed locations "all risk”
$30,000,000 |eccurence In-Transit veordwide "2l risk”
10% of the value | occurrence Diebns removal
§25,000 |occurrencea Redqistration papers Broker Willis Fine Arts Salutions
Fareign Insurance [u] i] Varies by coverage | accurrence Fareign genaral liabili ACE
OCCUMTENCE Foraign auta kability
CCCUMence Kidnap & ransom Eroker. Wills
Foster Care $R00,000 |occunmence Badiby injury end property darmesga Urited Metional Insurance
FE500,000 |eccurenca Parsonal Injury
FS00,000 | Gccurrence Property damage to athars
500,000 [aggregats Prer househald
$100,000 |eccurrence Delense cosls
$5,000 |oeeurrence Propany damage o Insurad Broker Willis
HIPPA $5.000 nfa F500.000 {occurrence HFPA finashalations MAS Insurance Sendcas
Diefense costs Eraleer. Willis
Medical Pref, Liability nia nal $1,000,000 |occurrence Bodily injury, personal injury, Amencan Casualty of Reading, PA
{Student Interns) $5.000,000 |eggregate roperty damege Broker. Wills
Hon-Meadizal Prof. Liabllity $1,000,000 |occurrence Badily injury, parsonal injury, Evanston Insuranca Company
{Student Interns) nia n'a| $1.,000,000 | aggregate property damage Brolaer. Driver Alliant
Off-Premises Vehicles $1,000 $50,000 FG75,000,000 |occurrence Phiysical damage “all risk" Leington
Froperty $1,000 $1,000 $675 000,000 [occurrence Blarke! it of hatulity Lengion
$1,000 $248 000 F6T5,000,000 |occurrence Valuable papers Lloyd's of Londan
$1,000 $248 000 F6T5,000,000 |occurrence Accounts racaivable CH A
$1,000 $249 000 $675,000,000 |occurrence Electromic dale processing media Commornyealth
$1,000 $249,000 $575,000,000 [occurrence Diebns removal (eddibonal) Axs
$1,000 $999,000 $200,000,000 |eccurrence Eanh movement Essex
41,000 $249,000 £100,000,000 {occurencs Business intarruption Great Amarican
$1,000 $499 000 100,000,000 | occurrence Flood Landmark American
1,000 $249,000 $100,000,000 |occurrence Tarrorism
$1,000 $248 000 $50,000,000 |occurrence Buildar's rigk
$1,000 $248 000 $50,000,000 |occurrence Expeaditing axpensas
$1,000 $249 000 40,000,000 |occurrence Ermorfomissions
$1,000 $249,000 $25,000,000 [cormveyance Transit
$1,000 $249 000 25,000,000 |eccumence Ordinanceav
41,000 $249,000 $25,000,000 [occurrence Service intermuption
$1,000 $249,000 £10,000,000 |occurence Automatic coverage, Mewly acquinad
F1.000 $249,000 F1,000,000 | o currence Infzmational limit
1,000 $248,000 F$250,000 [occurrence Pollutant cleanup remaval Broker. Driver Alliant Insurance Senicas
Rider Course (Matoreycle nia nfaj $2,000,000 |occurrence Liahiliny Chubh Custom Insurance Company
Safety Training) $50 FA0,000 | claim Blantat accident (madical) Life Insurance Cormpany of Morth America
$50 $1,000 | claim Blankit accident (dental)
20% el ACVieparreplace | vehicle Piysical damage Ercker. Arthur J. Gallagher 8 Comparry
Surety Bond Vanes by agency| WVanes by agency| As scheduled | As schedded  [Pabient lunds in tnest Hartford
{DPHHS} Broker Wills
SELF-INSURED COVERAGES
Aircraft Physical Damage
In-Motion $1,000 5% of stated valug $150,000 |occurence Hull for vanous aircraft nfa
Mot-In-Moticn $1,000 $1.000 $150,000 |occurrence Hull for vanous aircraft wa
Alrcraft Liabllity §0 F750,000/51 5M| $750,000081 SM | claimioce Magligent acts or omissions nia
Auto Liability $0 FTE0,000/F1.5M) $750,000081.50M | claimioce Meglinent acts or omissions nia
Auto Physical Damage $250 ACVIrepairreplace] ACVIrep aplace | vehicle Fhysical damage ta viehicles nfa
General Liability 40 $750,000/81 .5 $750,000081.5M | claimioce MNeghgenl acls or omissions na
Proparty $1,000 $248 000 VAN GLUS | DCCUTENcS All gk nia




Aircraft

Insurer: XL Specialty Insurance Company.

Broker: Mountain Air Aviation Services.

Term: 7/1 to 6/30 each fiscal year.

Property Covered:

Aircraft hulls (i.e. physical damage) provided they are reported to the Risk Management & Tort Defense Division.
Liability Covered:

1. Legal liability to others, including passengers, arising from use of state-owned aircraft.

2. Legal liability to others, including passengers, arising from use of non-owned aircraft. Coverage for non-owned
aircraft is automatic provided that the use is for less than 90 days during the fiscal year.

3. Hull liability for use of non-owned aircraft, other than legal liability, provided that the aircraft are reported to the
Risk Management & Tort Defense Division.

Other Coverages:

1. Temporary use of substitute aircraft.

2. Contractual liability, in exceptional circumstances, if associated with the state’s mission in accordance with §2-9-

305, MCA. Non-state employee pilots must be approved by the Risk Management & Tort Defense Division.

Search and rescue for disappearance of aircraft and personnel.

4. Automatic liability coverage for newly acquired aircraft provided that the aircraft has 10 seats or less, has
“Standard” Airworthiness certificates, and is reported within 90 days from the date of acquisition.

w

Key Exclusions:

Wear and tear, mechanical breakdown, war, radiation, embezzlement, conversion, use of aircraft with more than 10
passenger seats, improper FAA pilot certification, improper airworthiness certification, chemicals disbursed by an
aircraft, noise pollution, contamination, electrical interference.

Valuation of Property:

The lesser of the reported value of the aircraft, including upgrades, or the actual cost to repair or replace.

Policy Limits:

$ 250,000 per occurrence, search & rescue

$ 1,500,000 per occurrence, liability (primary)

$10,000,000 per occurrence, liability (excess)

For hull coverage, the policy limit is the lesser of the agency’s reported value or the actual cost to repair or replace.
Deductibles:

State Agencies

Liability: Not applicable
Hull: 5% ‘in-motion,” not to exceed $1,000

Risk Management & Tort Defense Division

Liability: $1,500,000
Hull: Excess of $1,000



Airport Liability

Insurer: XL Specialty Insurance Company.

Broker: Mountain Air Aviation Services.

Term: 7/1 to 6/30 each fiscal year.

Liability Covered:

1.

2
3.
4.
5

Airport operations (i.e. maintenance, baggage handling, ticketing, runway repair, etc.)
Goods or products manufactured, sold, handled, or distributed

Service operations

Construction and demolition hazards

Hangar keeper liability for aircraft, which are the property of others including ‘in-flight’

Key Exclusions:

1. Any obligation for which the state or participating carriers may be held liable under any workers’
compensation, occupational disease, disability benefit, or unemployment compensation insurance.

2. Bodily injury or property damage by reason of intoxication, furnishing alcoholic beverages, or any statute
or regulation relating to the sale, gift, distribution, or use of alcoholic beverages.

3. Property owned, rented, leased, for sale, or entrusted by the state except as respects hangar keepers
liability or vehicles, goods, merchandise, or baggage not owned by the state in the care, custody, and
control of the state.

4. The existence, maintenance, operation, use, loading, or unloading of aircraft owned by, hired by or for, or
loaned to the state, or in flight by the state.

5. Bodily injury cause by any automobile off airport premises. Bodily injury caused by ships, vessels, craft,
or boats owned by the state. Bodily injury arising out of goods or products manufactured, sold, handled, or
distributed by the state until such time as said goods have been relinquished by the state.

6. Bodily injury or property damage on the airport while in response to an aviation emergency off of the
airport.

7. Bodily injury or property damage caused by liability assumed by the state under contract.

8. War, hijacking, noise pollution, or pollution of any kind.

9. Claims involving instructions given from a control tower.

Policy Limits:

$1,500,000 per occurrence (primary)
$5,000,000 per occurrence (excess)

Deductibles:

State Agencies
Not applicable

Risk Management & Tort Defense Division

$1,500,000 per occurrence



Auto Comprehensive/Collision (Optional) & Liability

Insurer: The State of Montana is self-insured.
Broker: Not applicable.

Term: Continuous.
Property Covered:

1. Physical damage to market value. Private rental cars and Department of Transportation (Helena), Motor Pool
vehicles do not need to be reported provided that they are leased for less than 30 days.

2. All other vehicles must be reported in order for coverage to apply.
Liability Covered:

1. All vehicles and all state agencies.

2. Negligent acts or omissions provided they arise while using the state vehicle in an official capacity as defined
in the state vehicle use rule http://arm.sos.mt.qgov/2/2-267.htm.

Key Exclusions:

1. Personal injury or property damage covered under a separate worker's compensation, auto, fire, property, or
general liability policy.

2. Conduct of a state employee if it constitutes a criminal offense.

3. Conduct upon which a claim against a state employee is based if it constitutes oppression, fraud, malice, or for
any other reason does not arise out of the course and scope of employee's employment (§2-9-305, MCA).

4. Liability assumed under contract.
5. Employee failure to cooperate reasonably in the defense of the case.

6. Employee compromised or settled the claim without the consent of the Risk Management & Tort Defense
Division.

Policy Limits:

$750,000 per claim, $1,500,000 per occurrence for liability (82-9-108, MCA). For comprehensive/collision
coverage the limit is a reasonable determination of the vehicle’s market value (actual cash value).

Deductibles:

Liability: Not applicable.

Comprehensive/collision: $250 unless the agency participates in the state’s high deductible program.

10



Boilers & Machinery

Insurer(s): Lexington Insurance Company, CNA Insurance Company, and Lloyd’s of London.
Broker: Driver Alliant Insurance Services (Newport Beach, CA.).

Term of Coverage: 7/1 to 6/30 each fiscal year.
Property Covered:

1. Boilers, fired vessels, unfired vessels normally subject to vacuum or internal pressure other than weight of
contents, refrigerating and air conditioning vessels and any metal piping and its accessory equipment.

2. Mechanical or electrical machine or apparatus used for the generation, transmission or utilization of
mechanical or electric power (i.e. air conditioners, furnaces, and production machinery).

Cause of Loss Covered:

Sudden and accidental breakdown of an insured object or part of the object, with physical damage that requires
repair or replacement.

Key Exclusions: Exclusions are as indicated below, but are not all included.

Nuclear hazard.

War and military action.

Explosion, except from an explosion from a state object.

Earth movement.

Testing of equipment.

Lack of power.

Loss covered by other insurance.

Due diligence for loss for failure to use reasonable means to resume business.

N~ wWNE

Valuation of Property:

At the time of accident the cost to repair or replace the property with like size, kind and quality of equipment.
Business income lost for the time to repair or replace equipment and resume operations.

Policy Limits:

&+

1 1,000,000 Hazardous Substances

2. '$ 1,000,000 Ordinance or Law

3. $ 1,000,000 Perishable Goods

4. $ 2,000,000 Electronic Data Processing Media
5. $ 10,000,000 Service Interruption

6. $ 10,000,000 Water Damage

7. $ 10,000,000 Consequential Damage

8. $ 10,000,000 Demolition/Debris Removal

9. $ 10,000,000 Ammonia Contamination

10. $ 10,000,000 Water Damage

11. $100,000,000 Breakdown, Extra Expense, etc.

Deductibles:

State Agencies
$1,000 per occurrence.

Risk Management & Tort Defense Division
Excess of $1,000. Varies by Object.

11



Crime

Insurer: Great American Insurance Company.
Broker: Willis of Seattle.
Term: 7/1 to 6/30 each fiscal year.

Property Covered: Money, securities, and other convertible instruments and property other than money and
securities.

Causes of Loss Covered:

1. Employee dishonesty (for money, securities, and other than money and securities), including faithful
performance of duty.

2. Forgery or alteration of checks, drafts promissory notes, or similar written promises.

3. Computer fraud for fraudulent transfer of money and securities and other than money and securities.

4. Theft, disappearance, and destruction of money and securities.

Key Exclusions:

Governmental action, loss from seizure or destruction of property by order of the government.
Expenses related to legal action.

Indirect loss.

Nuclear and radioactive contamination.

War and war like action.

Employee cancelled under prior insurance, may not be covered under existing policy.
Inventory shortage that is dependent on computation of profit or loss.

Loss caused by an employee required by law to be individually bonded.

Loss caused by treasurer or tax collector.

0. Damages for which the state is legally liable as a result of (1) deprivation or violation of civil rights of any
person or (2) tortuous conduct of any employee, except conversion of property of other parties.

BoOoo~NoO~wWNE

Valuation of Property: Face value of money, securities or other property lost in U.S. currency at the rate of
exchange on the day the loss was discovered. Replacement in kind of bonds and securities within certain
limitations. Other property at replacement cost value.

Policy Limits:

$10,000,000 Public Employee Dishonesty and Faithful Performance.
$10,000,000 Faithful Performance.

$10,000,000 Forgery or Alteration.

$10,000,000 Theft and Destruction.

$10,000,000 Computer Fraud.

Deductibles: $500,000 per incident

State Agencies
$1,000 per occurrence

Risk Management & Tort Defense Division
Varies by Loss

12



Fine Art

Insurer: AXA Art Corporation.
Agent/Broker: Willis of Seattle.
Term of Coverage: 7/1 to 6/30 each fiscal year.

Property Covered: Paintings, etchings, drawings, rare books, manuscripts, rugs, tapestries, statuary, and other
bona fide works of art, or rarity, historic value, or artistic merit of all kinds, which is:

Property of the state.

Property of others on loan to the state.

Property of others offered as gifts to the state.

Property of others loaned to the state for which the state has been instructed to insure on premises and while in
transit.

el N

Liability Coverage: This policy covers the liability of the state as bail or of all loaned properties for which the state
has been instructed to insure.

Cause of Loss Covered: All risk of direct physical loss from any external cause except as excluded within the
policy form.

International Transportation Coverage: The policy covers property of state and others that the state has been
instructed to insure while at locations outside of the United States and Canada and while in transit.

Key Exclusions: The policy has the following primary exclusions amongst others within the policy itself.

1. Wear and tear, gradual deterioration, moths, vermin, inherent vice, or loss sustained due to or resulting from
any repairing, restoration, or retouching process.

2. Hostile or warlike action.

3. Loss or damage to property shipped under "on deck" Bills of Lading.

4. Nuclear loss.

Valuation of Property: Current market value at the time the damage occurs. Property acquired: Current market
value at time of loss. Property on loan: Value agreed upon between owners and state provided it does not exceed
market value.

Policy Limits:

$30,000,000 unnamed locations
$30,000,000 transit worldwide
$100,000,000 named locations
$100,000,000 legal liability

Deductibles:

State Agencies
$1,000 per occurrence

Risk Management & Tort Defense Division
$100,000 per occurrence

13



General (Tort) Liability

Insurer: The State of Montana is self-insured.

Broker: Not applicable.

Term: Continuous.

Liability Covered: Defense against claims or lawsuits arising from products, premises, operations, directors and
officers, medical professional, law enforcement professional, other licensed professional, employment practices,
and other tort exposures provided the activity is official state business (§2-9-305, MCA).

Agencies Covered: All state agencies and employees as defined in §2-9-101, MCA.

Acts Covered: All negligent acts of state employees provided they are acting in an official capacity on behalf of
the state (§2-9-305, MCA).

Key Exclusions:

1.

il

Any personal injury or property, which may be, covered under a separate workers’ compensation, auto, fire,
property, or general liability policy.

The conduct of the employee constitutes a criminal offense.

The conduct upon which a claim is based constitutes oppression, fraud, malice, or for any other reason does not
arise out of the course and scope of employee's employment (82-9-305, MCA).

Liability assumed under contract.

The employee failed to cooperate reasonably in the defense of the case.

The employee compromised or settled the claim without the consent of the Risk Management & Tort Defense
Division.

Policy Limits: Statutorily defined at $750,000 per claim, $1,500,000 per occurrence (§2-9-108, MCA).

Deductibles: Not applicable. There is no deductible.

14



Miscellaneous

Foreign Insurance

Insurer: ACE.
Broker: Willis of Seattle.
Terms of Coverage: 7/1 to 6/30 each fiscal year.

Causes of Loss Covered: Foreign auto liability, foreign general liability and physical damage, and foreign kidnap
& ransom.
Policy Limits: Varies by policy.

Deductibles: Not applicable.

Health Insurance Portability and Accountability Act (HIPAA) (Optional)

Insurer: NAS Insurance Services, Encino, California.

Broker: Willis of Seattle.

Term of Coverage: 7/1 to 6/30 each fiscal year.

Liability Coverage: Reimbursement for defense costs associated with violations of HIPAA.

Causes of Loss Covered: Reimbursement for governmental fines associated with violations of HIPAA.

Panel Attorneys: 100% reimbursement for fines and defense costs if panel attorneys as selected by NAS insurance
services are utilized. Otherwise, applicable costs are reimbursed only to 75%.

Perils Excluded: The policy has the following primary exclusions among others within the policy itself.

Insurance disputes.

Expenses or fines initiated by insured.

Defense costs associated with criminal prosecution.

Acts prior to the inception date of the policy, which were known and concealed.
Avrising from other than an insured event.

Exemplary, punitive, or related damages.

Professional liability.

Medical malpractice.

N~ wWNE

Policy Limits: $500,000 per occurrence.
Deductibles:

State Agencies
$1,000 per occurrence

Risk Management & Tort Defense Division
$5,000 per occurrence

15



Professional Liability (Internships)

Insurer: CNA Insurance.

Broker: Willis of Seattle.

Term of Coverage: 7/1 to 6/30 each fiscal year.

Liability Coverage: Personal injury, bodily injury, and property damage arising from student participation in
E)nr;)lj(ra:;ilonal internships in fulfillment of academic curriculum requirements. The state is named as 'additional

Causes of Loss Covered: Negligent acts and omissions.

Policy Limits: $1,000,000 per occurrence, $5,000,000 aggregate per year.

Deductibles: Not applicable.

Surety Bond (Optional)

Insurer: Hartford Insurance Company.

Broker: Willis of Seattle.

Term of Coverage: 7/1 to 6/30 each fiscal year.

Cause of Loss Covered: Patient funds lost, misappropriated, or mismanaged at state institutions.

Coverage: The surety reimburses patients for funds lost or misappropriated and then seeks reimbursement from the
institution in which the funds were entrusted.

Policy Limits: Amount of patient funds held in trust as reported by each institution.

Deductibles: Not applicable.
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Property

Insurer(s): Lexington, Lloyd's of London, AXIS, CAN, Commonwealth, Essex, Great American, and Landmark
American.

Broker: Driver Alliant Insurance Services (Newport Beach, California).
Term: 7/1 to 6/30 each fiscal year.
Cause of Loss Covered:

All risk of direct physical loss, subject to exclusions. Coverage includes, but is not limited to: fire, explosion,
windstorm, hail, riot, vandalism and malicious mischief, earthquake, and flood.

Property Covered:

1. All real and personal property owned or leased by the state or for which the state is legally obligated to insure.
2. Vehicles garaged at state locations if they are reported to the Risk Management & Tort Defense Division.

3. Business income.

4. Electronic data processing media/equipment.

5. Extra and expediting expenses.

6. Landscaping, golf courses, athletic fields, tunnels, bridges, catwalks, dams, jewelry, furs, precious metals,

stones, watercraft (to 27 feet), and rolling stock (i.e. light rail trains and tracks). Special reporting provisions
apply.

Key Exclusions (Perils): The policy does not insure against loss resulting by any of the following:

1. Loss or damage caused by or resulting from moth, vermin, termites or other insects, inherent vice, latent

defect, faulty workmanship, error in design or materials, wear and tear and gradual deterioration,

contamination, pollution, corrosion, rust, wet or dry rot, mold, dampness of atmosphere, smog or extremes of

temperature.

Delay or loss of markets.

Infidelity or any dishonesty on part of the insured, including inventory shortage or unexplained disappearance.

Loss from nuclear perils.

Loss from war, rebellion, insurrection or by order of any government or public authority.

Loss or damage to personal property caused by processing, renovating, repairing or faulty workmanship.

Loss or damage to personal property resulting from shrinkage, evaporation, loss of weight, exposure to light or

change of color, texture or flavor.

8. Loss or damage to property due to changes of temperature or changes in relative atmosphere, humidity where
personal property is left in the open.

9. Loss or damage to steam boilers, pipes, turbines, or engines directly caused by bursting, rupture, cracking, or
explosion originating therein.

Nookown

Key Exclusions (Property): The policy excludes the following types of property:

1. Aircraft, watercraft and vehicles licensed for road use (except when garaged in or within 1,000 of building).
2. Railroad rolling stock, except that of Montana Historical Society.

3. Land, bodies of water, standing timber, and growing crops.

Valuation of Property:

The lesser of replacement cost or the actual cost to repair or replace damaged or destroyed property. With regard to

loss of income, the loss incurred for the time to rebuild, replace or repair the property. For vehicles, the market
value.
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Policy Limits:

The total limit of liability for real and personal property is the value declared by the state, currently in excess of
$3,000,000,000.

$ 1,000,000 International Property.

$ 10,000,000 Service Interruption (Time Element).

$ 25,000,000 Automatic Coverage Newly Acquired Locations.

$ 25,000,000 Transit.

$ 50,000,000 Course of Construction.

$ 100,000,000 Business Income (rental value included).

$ 100,000,000 Flood ($5,000,000 Flood Zone A).

$ 200,000,000 Earthquake.

$ 675,000,000 Blanket Limit of Liability, including accounts receivable, debris removal, electronic data processing
media, and valuable papers.

Deductibles:

State Agencies
$1,000 per occurrence unless the agency participates in the state’s high deductible program.

Risk Management & Tort Defense Division

$250,000 per occurrence for most perils.

$500,000 per occurrence for tunnels, bridges, dams, catwalks, etc.
24 hour waiting period for service interruption.
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Notice of Election
FY2008 Automobile Insurance Premium Discount Program

Risk Management & Tort Defense Division
Department of Administration

Purpose & General Provisions

The Risk Management & Tort Defense Division (RMTD) offers an auto insurance premium discount of 5% for state agencies
and universities that participate in defensive driving training and implement the State Vehicle Use Rule. The discount shall be
applied against budgeted premium for auto insurance coverage in FY2009.

Requirements & Documentation
Your agency must do the following during FY2008 to be eligible for the discount in FY2009:

1) Sign and return this notice of election form to John Duezabou at RMTD by June 15, 2007.

2) Send 5% of employees to defensive driving training sponsored or approved by RMTD. Any state employee driver in a
vehicular accident since July 1, 2004, that resulted in a claim must participate in the training. Priority should be given to
employees who drive the most miles.

3) Require employees to read and sign the vehicle use agreement (attached to the Vehicle Use Rule—
http://rmtd.mt.gov/aboutus/files/vehicle_use.pdf) or a similar agreement developed by your agency. Each agency is
responsible to maintain a copy of the agreement in the employee’s personnel file or other secure location.

RMTD Responsibilities:

1) RMTD will notify your Risk Coordinator of the dates, times, and locations of training sponsored by us during
FY2008. The training is free of charge.

2) RMTD will maintain a list of all agency employees who have attended defensive driver training sponsored by us and
will determine how many agency employees have attended training during FY2008.

3) RMTD will notify each agency of approval of the discount by noting ‘Discount Approved’ or ‘Discount Disapproved’
on the bottom of this election form by July 1, 2008.

4) RMTD will recognize on a case-by-case basis agency participation in other safe driving courses not sponsored by the

division. Agencies should consult RMTD prior to enrolling employees in such courses.
Please contact John Duezabou at (406) 444-0195 if you have any questions.
Termination:

An agency may terminate its participation by providing written notice to the Risk Management & Tort Defense Division. The
termination is effective as of the date of the written notice.

Notice of Election:
elects to participate in the state Auto Insurance Premium Discount Program.

Agency

Agency Signature Date

Note: Each state agency will be notified of their eligibility for the discount by July 1, 2008 as indicated below:

[ Discount Approved:

[ Discount Disapproved:

Comments:
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Notice of Election
FY2008 High Deductible Insurance Premium Discount Program

Risk Management & Tort Defense Division
Department of Administration

Purpose & General Provisions:

The Risk Management & Tort Defense Division (RMTD) offers a high deductible insurance premium discount on auto
physical damage (comprehensive/collision) and property insurance. The purpose of the discount is to give state agencies and
universities the opportunity to realize insurance premium savings through cost sharing and loss prevention.

Requirements and Documentation:

Standard deductibles for state agencies are $250 per occurrence for auto physical damage claims and $1,000 for property
claims. In order to be eligible for a premium discount in FY2008, your agency must do the following:

1) Select an alternative deductible below (please check only one option for each line of insurance):

Elected Deductible Premium Discount
[1 Auto Physical Damage Option #1 $500 5%
[J Auto Physical Damage Option #2 $1,000 10%
[J Auto Physical Damage Option #3 $2,500 20%
[1 Property Option #1 $2,500 5%
[l Property Option #2 $5,000 10%

Note: By selecting one of the options above, your agency is responsible to pay claims to the deductible level selected.
Agencies making no election will be assessed the standard deductible. Historical claims information may be obtained by
your Risk Coordinator.

2) Sign and return the Notice of Election Form to Kristie Rhodes, Risk Management & Tort Defense Division by June 15,
2007.

3) Report all auto physical damage claims above $250 and all property claims above $1,000 to the Risk Management & Tort
Defense Division for immediate evaluation regardless of deductible selected. Instructions and forms for filing claims may
be found at the RMTD website http://rmtd.mt.gov/claims/agenciesreportclaims.asp.

Please contact Kristie Rhodes at (406) 444-4509 if you have additional questions.
Termination:
An agency may terminate its participation by providing written notice to the Risk Management & Tort Defense Division. The

termination is effective as of the date of the written notice. This election is for FY2008 only. A separate election must be
made in subsequent years.

Notice of Election:
(Agency) elects to participate in the state
High Deductible Insurance Premium Discount Program.

(Agency Signature) (Date)

Note: Each state agency will be notified of their eligibility for the discount by July 1, 2008 as indicated below:
[] Discount Approved

[ Discount Disapproved

Comments:

20



Notice of Election Form
FY2008 Property Loss Management Program

Risk Management & Tort Defense Division
Department of Administration

Purpose & General Provisions:
The Risk Management & Tort Defense Division (RMTD) offers a property insurance premium discount of 10% to agencies
that establish and maintain a comprehensive and effective Property Loss Management Program as detailed by this program.
The discount shall be applied against the agency’s budgeted property insurance premium in FYQ9.
Requirements and Documentation:
Your agency must complete the following to be eligible for a premium discount in FY09:
1) Sign and return this “Notice of Election” form to Aric Curtiss, RMTD, by 06/15/07.

2) Submit the following written documentation to Aric Curtiss, RMTD, by June 1, 2008:

e Schedule of preventative maintenance completed for key buildings during FY08.

e  Checklists for self-inspections completed on key buildings during FY08.

e Policies and procedures for “hot works”, “impairment testing of fire protection equipment”, “pre-fire emergency
planning”, and “cold weather precautions” in force during FY08.

Documentation for #2 above should be organized in a binder provided by RMTD. Submitted materials are not returned,
therefore, each agency should maintain supporting documentation. RMTD may verify agency compliance.

3) Submit blueprints, plans and specifications for renovations or new construction involving or affecting fire suppression
systems. RMTD and/or the state’s property loss consultants will review materials for system density and design. Property
loss management recommendations may be made with reasonable follow-up expected of the agency.

4) Submit written response to recommendations contained in Property Loss Management letters issued by RMTD and/or its
consultants. Responses must indicate that your agency is making a reasonable effort to comply with recommendations.

Termination:

An agency may terminate its participation by providing written notice to the Risk Management & Tort Defense Division. The
termination is effective as of the date of the written notice.

~ Notice of Election ~
hereby elects to participate in this FY08 Property Loss Management Program.

(agency)

Our agency contact person for this program is s
(name) (e-mail)

(agency signature) (date)

Note: Each participating state agency will be notified of its eligibility for the discount by June 15, 2008 as indicated below:
0 Discount Approved 0 Discount Disapproved

Comments:
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Loss Prevention

Agency losses stem from a variety of causes, but typically fall into four broad categories:

1. Damage to Property - Physical damage to aircraft, boilers & machinery, buildings, vehicles, and other state
property.

2. Liability to Others - Legal liability to others arising from negligent acts or omissions.
3. Loss of Income or Increased Costs - Loss of revenue from income producing operations.
4. Workers’ Compensation Claims - Employee accidents and injuries.

Through effective loss prevention programs, state agencies can reduce the underlying risk factors that often precede claims
or losses; thus saving tax dollars and other resources.

RMTD provides consultative services, training, on-site inspections, building construction/design review for engineering
controls, and risk exposure evaluations.

Please contact our Loss Prevention Staff for additional information. More specific information about loss prevention may
be obtained from the division’s website at http://rmtd.mt.gov/safetylosscontrol/default.asp.

22



Risk Exposure Reporting Issues

The state Property/Casualty Insurance Information System (PCIIS) was developed by RMTD to assist agencies to report
and manage their risk exposures. Each state agency has an exposure reporting contact that has been trained by RMTD staff
to enter and update its property/casualty insurance information. A list of these individuals is provided below.

Please contact this individual if you have assets that need to be reported or assets that are ‘misreported.” Changes in assets,
changes in ownership, changes in values, and values/exposures that exceed insurance policy limits heretofore presented
must be also be reported or insurance coverage may be affected.

BU  DEPARTMENT/AGENCY NAME LASTNAME FIRST NAME EMAIL PHONE

61010 ADMINISTRATION Knapp Reqina rknapp@mt.gov (406) 444-1920
61030  ADMIN-STATE FUND Kraft tarvin mkraft@mt.goy {406) 444-6505
62010 AGRICULTURE Seacat Kathy kseacat@mt.gov (406) 444-5408
51140 ARTS COUNCIL Layne Carleen clayne@mt.goy (4061 444-6489
51010 BOARD OF PUBLIC EDUCATION Kerzman Megan mkerzman@bpe montana edu | (406) 444-0302
55010 COMMERCE Adams Barbara (BJ)  bjadams@mt.gov (4068) 841-2713
65010 COMMERCE *OTHER CONTACT Hoffmann Bill bihaffmann@mt.goy (406)444-3709
65010 COMMERCE-MT HISTORICAL SOCIETY Smith Karlee karlees@mt.goy (406) 449-6522
51020 | COMMISSIONER OF HIGHER EDUCATION Tobol Laurie ltobol@ache montana.edu [406) 444-0322
32020  COMMISSIONER OF POLITICAL PRACTICES Hubbert Duley dhubbert@mt.gov [406) 444-2942
64010 | CORRECTIONS Little Judy udyl@mt.gov {406) 444-9649
54010 CORRECTIONS Schaffer Rhonda rschaffer@mt.gov (406) 444-4939
64130 | CORRECTIONS-BOARD OF PARDCONS Thomas Craig crthomas@mt.goy {406) 846-1404
64090 CORRECTIONS-MAIN STATE PRISON "OTHER CONTACT Nelson Carl canelson@mt.gov (408) 846-1320
64010 | CORRECTIONS-PINE HILLS SCHOOL Stone Jodi stone@@mt.goy {406) 233-2200
51130 | DEAF AND BLIND SCHOOL Sykes Bill bsykes@sdb.mt.gov {406) 771-6002
69010 DPHHS Smithson Debhie dsmithson@mt.gow (4061 444-3912
69010 | DPHHS *OTHER CONTACT Zahn Joyce zahn@mt.goy {406) 444-0112
69010 | DPHHS-MENTAL HEALTH NURSING CARE CENTER Marshall Denice dmarshall@mt gov (406) 538-7451
63010 DPHHS-MONTANA CHEMICAL DEPEMDENCY CEMNTER McOmber Rona rmeomber@mt.goy (4061496-5402
63010 DPHHS-MT DEVELOPMENTAL CENTER Anderson Kim kianderson@mt.gow (406) 225-4440
69010 | DPHHS-MT STATE HOSPITAL, WARM SPRINGS Thun Tracey trthund@@mt.gov [406) 693-7021
69010 | DPHHS-VETERAN'S HOME, COLUMBIA FALLS Vendetti Paul prendeti@mt.gov [406) 892-3256
69010 | DPHHS-VETERAN'S HOME, COLUMBIA FALLS *OTHER CONTACT Babcock Teresa thbabcock@mt.gov {406) 892-3256
69010 | DPHHS-VETERAN'S HOME, GLENDIVE Gaub Gary emvhi@midrivers.com {406) 345-8855
53010 | ENVIRONMENTAL QUALITY Hamer David dhamerd@mt.goy (406) 444-0201
53010 ENVIRONMENTAL QUALITY "OTHER CONTACT Groth Lynn lgroth@mt. gov (408) 444-0435
52010 |FISH, WILDLIFE AND PARKS Aldrich Danna doaldrich@@mt.gov [406) 443-5759
52010 FISH, WILDLIFE AMND PARKS "OTHER CONTACT Brownlee Margaret mbrownlee@mt.goy (4063 443-5759
31010 GOVERMNOR'S OFFICE Murray Mary Jo mmurrayE@mt.goy (4061 444-5518
51170 | HISTORICAL SOCIETY King Denise dking@mt gov {406) 444-4699
21100 | JUDICIAL BRANCH-SUPREME COURT Proue Lindy Iproue@mt.gov {406) 444-0882
21100 JUDICIAL BRANCH-SUPREME COURTTOTHER CONTACT Buska Becky bbuska@mt.gov (408) 444-2698
41100 | JUSTICE Piotrowski Diane dpiotrowiski @mt.goy (4061 444-5840
41100 | JUSTICE"OTHER CONTACT Forsness Patti pforsness@mt.goy (406) 4445528
41070 | JUSTICE-BOARD OF CRIME CONTROL Merritt Don dmernt@mt.goy {406) 444-2076
66020 LABOR AND INDUSTRY Bachmeier |Karla kbachmeier@mt gov (406) 444-3251
11040 | LEGISLATIVE BRANCH Adams Lenore leadams@mt.gov (406) 444-4456
11120 |LEGISLATIVE BRANCH-CONSUMER COUNSEL Shulund Mandi mashulund@@mt.goy (406) 444-9747
56030 LIWVESTOCK Harris George gharris@mt.goy (406) 444-4994
56030 LIWVESTOCK Morgan Twila trorgan@mt.gov (406) 444-4992
56030 |LIVESTOCK Nick Janet nick@@mt.goy {406) 444-4993
57010 MILITARY AFFAIRS Revious Karen krevious@mt.gov (406) 841-3330
57060 MATURAL RESOURCES Williams Jeff ewill ams@mt gov (406) 444-3724
35010 | OFFICE OF PUBLIC INSTRUCTION Dilly Julia dilly@mt.qow [406) 444-4523
35010 | OFFICE OF PUBLIC INSTRUCTION *OTHER CONTACT Roth Sioux sroth@mt.gov [406) 496-6085
61080 PUBLIC DEFENDER'S OFFICE Green Carleen cgreen@mt.goy (4061 444-4404
42010 PUBLIC SERVICE REGULATION Litschauer  Staci slitschauerd@mt.qov {406) 444-6175
58010 REVEMNUE Filson Joe filson@mt.gaoy (408)444-4018
58010 REVEMNUE Lang Sandy slang@mt.goy (406) 444-4014
32010 SECRETARY OF STATE Pennington | Tryna tpennington@mt.goy (406) 4445829
34010 | STATE AUDITOR Olson Patti paclson@mt.goy {406) 444-1867
51150 | STATE LIBRARY Stewart Julie stewiart@mt.goy {406) 444-3384
54010 TRANSPORTATION Eby Ray reby@mt.goy (408)444-7673
54010 | TRANSPORTATION "OTHER CONTACT Murolo Larry Imurolo@mt.gov {406) 444-6163
54010 | TRANSPORTATION "OTHER CONTACT Buckley Mike mbuckley@mt.gov [406) 444-6051
54010 | TRANSPORTATION-AERONALTICS Alke Debbie dalke@mt.gov {406) 444-2506
54010 | TRANSPORTATION-EQUIPMENTMOTOR POOL House Mary mhouse@mt goy (406) 444-9274
51090 US-AGRICULTURAL EXPERIMENT STATIOM, MSU-BOZEMAN Stahly Tisha tstahly@montana.edu (408) 994-5071
51100 |US-EXTENSION SERVICE, MSIU-BOZEMAN Rahn-Gibson | Sandy sandyra@montana.edu [406) 994-1792
35140 US-HELEMA COT, UM Fillner Russ fillnerr@@umh.umt.edu (406) 444-6876
35140 US-HELEMNA COT, Un Hansmann | Debby HansmannD@@umh umt.edu (408) 4446877
51040 |US-MONTANA STATE UNVERSITY Shada Jeff shada@montana edu {406) 994-2711
51040 US-MONTANA STATE UNIVERSITY *OTHER CONTACT Halverson Shay shalversoni@montana edu (406) 994-6888
51060 |US-MONTANA STATE UNIVERSITY, BILLINGS Aamold Christy caamold@msubilings.edu [406) 657-2155
51070 |US-MONTANA STATE UNIVERSITY, NORTHERN Caven Sharon caven@msun.edu [406) 265-3509
51050 US-MOMNTAMNA TECH, Uk Isakson Cathy cisakson@mtech.edu (4061 496-4380
51050 |US-MONTANA TECH, UM *OTHER CONTACT Hogart Pam phogart@mtech.edu {406) 496-4250
51050 |US-MONTANA TECH, UM *OTHER CONTACT Faught Dan dfaught@mtech.edu (406) 496-4377
35130 US-MSUCOT, GREATFALLS Binkley Ed Ebinkley@@msuagf edu (4063 771-4307
35130 |US-MSIU COT, GREAT FALLS "OTHER CONTACT Baukol Mary Ellen mbaukol@msugf.edu [406) 771-4321
51030 US-UNIVERSITY OF MOMNTAMNA Benson Kathy kbenson@selway.umt.edu (4061 243-2788
51080 |US-WESTERN MONTANA COLLEGE, UM Dale Virginia v_dale@wmc edu {406) 683-7530
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Property Casualty Insurance Information System (PCIIS)

Be (% ew Fpeortes ok b

Que - Q- (= [3

’,
55 | ] Witp: st o] ~ B ks ¥
LSSELSRITITL I ESTITTIES
Welcome
The Rigk Managemant & Tart Defense Civision provides  Member of:
legal defanse, claims adjudication, loss preventen PRIMA - Puble Risk
— servicas, Shd iNSUrance coversge for state agancies e Tenagement Assoustion
Sy e .
el G| erobeck the state’s vikal assets and resources frem Ehe  erniua . cegme Risk
AL i S advérss consaquences of dame and kisses, & Insurance r'-ﬁ
Managarnant
Features
Jafending Tort Claims
TPy —————
4 AQancies Bagort AL
Training Bszstranen
T e ey Nd Lol rerarmt

Click here!

Eie Bt ew Fgortes

Tooh  Hels
Q- © MR G P

Fowrtes ) [

] bernclieed e gl esldabit s v oo s
Insurance

In sccordance with §2-9-201 MCA, the gk Management and Tort Defence Division i respensible for the

acquisition and of 3l pfartyy msuranca purchacad for protection of tha stata,

wocept emplyee berefits and worprs' compenszation. For assistance with an insurance question, please

cantact the [nsurance Stal.
+ Irgurare b
+ Proparty b Ca Insurance (Core Program)
- Pragarty Inzurancs |nfarmation Systam (OCIS
 Premium Discount Brograms

L] N Localriraret

Click here!

24




PCIIS Access
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View Property/Casualty Insurance Summaries and Policy Abstracts
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wrless respondng to an aviaion emergs delay m performance of contract, ete.

£ &4 Local ntranot
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View Appraisals

ETATE OF MONTAMA
Sie: H1010  DESARTMENT OF ADMMIETRATION
Buliding: [=3] CASTOL BULDNG

1301 EASTETH

HELEMA, MT 531620
Department: 2003 2003 AEERAEAL

Yoar Built: 1589 Year Acquired: 1859
Mor. of Stores: & Square Footage: 20376
Basemant: YES Addsiftenovations:  YES
Oooupancy: GOHH CITY HALL - HIGH END
Frama Typa: RC REMFORCED CONCRETE
150 Class: & FIRE RESISTVE
Fire Frotection: TRUSION SYSTEM
FIRE ALARM - MANUAL
FIRE ALMRM - AUTOMATIG
SERIMKLER SYETEM - BARTIAL
GEMERAL BUILDING CHARAC TERISTICS

Exwrior Walls:  SANDSTOMEGRANITE OM COMCRETE,

wms,ngwm I'EW wmm‘& 1mm NT ESTWT o RO‘IUN:I& WS‘IL FRMEM &MR

2 Roofing: SINELE MEMBRANE, GOBPER
z Foundaton:  CONGRETE FOUNDATION WALL S, CONCRETE ON BE0RDCK
= FoarBinksh:  ASSHALT& CERAMIC TLE CARSETMG
E Gelling Fimish:  WOOD. PLASTER & DRYWALL
= Faritions: GONGRETE, DRYWALLISTUSS
V, Sarvices: Foatures:
2 ELECTRCAL BASSENGER ELEVATOR 485 STOSS
5 BLUMBMNG DATA METWERK VAL UATION COMCLUSIONS
£ MEATING - FORCED WARM AR AUXILARY LIGHTS Replacament CostHwm:
£ AR COMDITION NG - CENTRAL AUTO DOCR OPENERS Extston At
8 CENTRAL STEAMWEAN COLL UNIT WHEELGHAR LIFTS, 2 0N 4TH FLR :
ENERGY MGMT SYST, FIRE DOORS. GOTV SEcURMy,  Replasement Costlass Exclusions:
Motes: CARD READER ACCESS, EMERGENCY STAR Contents Vake:
SETY WIFLLL BSMT: ORIG BLOG (1853, mzjsmmorLﬂWRMnmmmmng
WALLE: 1964- 66 SESMIC URERADE (BOME 3); $264 WM PROJ G TORED & Replacoment CostLess Exclusions:
Contents Value:

2)

Suggest working
with exposure
reporting contacts
and architects or
engineers to assure
accuracy of this
information.
Contact RMTD if
you need an
appraisal or have
questions.

75000000

L2503
LERE T
12307400
LEREEET]
12507400

o I

||-44’|1°f1 »b-||@0

View Premium Data by Year

Fie B Vew Farofes Took el »
O - Q HEG Puenfieom @ 3-L 0 JBE

e e et et BT L P 1ot v Ow

“smt.gov

Property/Casuaky Irsurance Infoermation System
Wik Mot are Tt Do
it ol A2 by

Insurance Report for
DEFARTMENT OF TRANSPORTATION
Report Year: 2005

Summary
Total Premium for 2008: $2,576,834

A —

Builussﬂﬂnnm! Interruption Coverage
b Tera nckaded m Fropeey Frese

reial Property Coverage
6509 - Total Ve §144,670454
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1)

2)

Premium Summary.

Click on the link to view
asset/exposure
information.




View Risk Exposure Data by Year

Insurance Informa

B BN e P
Qs - = &

o v

Took wip -

§ e e @) -0 B

8-

e Ty ep——

= B
—

“>mt.gov

1) Premium Summary.

Propesty/Casualty Insurance Information System
™ d Tort Deternn

Evpuartrmemt ol Askriiutr st

) Click on the link to view
asset/exposure
information.

Insurance Report for:
DEPARTMENT OF TRANSPORTAT

Report Year: 2006

Summary
Total Premium for 2009: $2,560,934

Kirport Coverage

Inragmoe Fromsam $8.750 « Prensas por Arpors $58)

Boller & Machinery Coverage
[ Freemaes 148 + 7

Business Auto Coverage
50 - Awerage §

Business(Income Interruption Coverage
S T e— ¥

=
ey Preees

Tage

S Local et

< B c%-

Fine Arts Insurance Coverage -

e s 13+ Fromean por §1
IEELENA T 55401
Laral lirwmisry? Far 5 Yoar Laas Histmry? Mo
Value of Exhibited faswms: $51,000 Vabae of Sasresd Irewms: §1

riptiom o Lvared Cbgects
(porigmalpuamtings bn s Shepe wabaed 8 15,000 each
Secmity
Tort Linbilkty Coverage
P - 1649 - g7
S Local et

28



1)

2)

3)

4)

Enter Current Year Risk Exposure Data

/2 Property/Casualty Insurance Information System - Microsoft Internet Explorer

Only your exposure
contact may report
exposures to RMTD.

Click here for
instructions.

Suggest working with
others in your agency
to assure accuracy.

New coverage may
not be in effect until
July 1st following the
date of entry in PCIIS
unless the Risk
Management & Tort
Defense Division is
notified that coverage
is desired

—_

brites Tools  Help

SIER?

_lnl_
(O Search . ¢ Favarites =
j— Ll e

oa.stake.mk.us)plsirmkd/RMTD_REP_COMMPROP. comm_prop_list_sub

Commercial Property Coverage
AUDITOR'S OFFICE: 2007

Please validatefupdate v =

All fields marked with a '*' are required.  Click here for instructions

L ATD Property ID# 11

Lgency ID Mumber: |34D1 0

*Property Iame: |State Auditor's Office (Old Shodair Hospital Bld)

*hddress: |84D Helena Auwe

*City.  |HELENA =

5o

immediately. *#7IP Code:  [59601
Google .
*Ownership. O Owned & Leased
] |
[&] Done l_ l_ l_ l_ l_ | & Trusted sites
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Aircraft Exposure Reporting Issues ;
1) Non-owned aircraft are
< Property /Casualty Insurance Information System - Microsoft Internet Explorer == x| aUton_]atl_CaI Iy Covered for
e S SR | liability if used for less than
eBack - J - d \ELI _:\J ‘ /':_-.)Search '“f\"/ Favorites - \?. 90 dayS and do nOt need to
Address Iéj hittp: firmtd, doa, state.mt, us/pls/rmtd/RMTD_REP_AIRCRAFT aircraft_lisk_sub ﬂ GO )’{inl@ 25 be reportEd
Seiel B Add new aireraft for AUDITOR'S OFFICE. 2 .
(& All fields marked with a "*' are required.  Click here for instructions /2) Non-owned aircraft are not
= covered for liability ‘other
C *ircraft Typs:  © Figed-Wing € Helicopter than legal liability’ unless
*FAL Number: l— repo rted.
'S_ e [ ryyy | 3) Aircraft are insured to the
el‘j'n' . lesser of the value reported
by agencies or the actual cost
“hodel to repair/replace. Values
Goos *iumber of seats: must be accurately reported.
d FOwmership: -
Down ' —4) Insurance only applies only
*Dio you desire hll (physical damage) coverage® Yes to aircraft with fewer than 10
@200 SeatS
Google *Stated value (B): Lockup Blue Book Value ’
Mate: In the event of a loss, the arcraft will be

_4' _}ILI 4| USRS RSP R, RV S RSP Ry 7 Ay .i.-l.-,l R _}I_‘ 5) SUggeSt having pilOtS,

[&] pone [T T T [ ustedsites aircraft maintenance
personnel, etc. review for
accuracy.

3 Property/Casualty Insurance Information System - Microsoft Internet Explorer o |ﬁ' |5|

File Edit ‘Wiew Favorites Tools Help | :,'

Q- O - %] B |

/j N
{ e ;
o Search ."/\\./ Favorites

T b

Address I@I] http:ffrmtd, doa. state.mt,us)plsirmtd [RMTD_REP_AIRCRAFT. aircraft_list_sub #
Searct X replaced only up to the amount of the stated 471)  Aircraft hours flown in the

e last 12 months.
=l “What Division/Sub-Agency uses this arcraft?: |
C Division/Sub-Agency contact: 2) Non-state employee pIIOtS
must be approved by
Name: | Phong? RMTD in writing prior to
| . . the loss.
*What 1z the aircraft used for? I |
Sea' —
I'n If Other, Please Specify: I
Agrcraft hours flown in the last 12 meonths:
GOi\g /
r: Pilots:
Do
2006 *3Start Coverage Date: I MDD YY YY)
Google | |

4 |
[&] pone l_ l_ l_ l_ l_ | @ Trusted sites

End Coverage Date: I MMMDDYYYY)
A ;lJ LI_I

30



Airport Exposure Reporting Issues

3 Property/Casualty Insurance Information System - Microsoft Internet Explorer = Iﬁ'lil
File Edit Wiew Favorites Tools  Help | |1.' |
Qe - © - (5] (&) || Psowen gigrovntm | (3 5 | 1) The runway type, width,
Address Ié_bl htp: ffemed. doa.skate. mt, us pls/rmbd/RMTD_REP_AIRPORT. &irport_lisk_sub and Iength mUSt be
seard X AUDITOR'S OFFICE: 2007 accurately reported.
&> 1
Add new airport for AUDITOR'S OFFTL
C All fields marked with a "*' are required.

- e 7]

Seat *City: |

I'n
*ZIP Code:

Goos "‘Elevatlot;)/
i FRunway Typd® o

Dy

*Fidth:

@006 *] enath:
Google engh

= *Start Coverage Date: AMDDYY YT -
il _>|_I « | _>|_I
|&] pone ’_ ’_ ’_ ’_ ’_ @ Trusted sites
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Auto Liability Exposure Reporting Issues

1) Enter total miles
< Property/Casualty Insurance Information System - Microsoft Internet Explorer driven for all vehicle
Fil:  Edit Wiew Favortes Todls  Help aCtIVIty
Back - () % NIO Search “:"n"/ Favorites =
€ QD - 5] 8] | e 75 = ~2)  Enter the number of
Address Iﬂj http:ffrmtd. doa.skate . mk.usfplsfrmbd/RMTD_MERL . menu_sub vehicles by class. Do
Search X . .
éarc = Note: You must enter Mileage and Liahility and ¥ave Currenf Year rOt w:jclfude vehicles
& hefore you can enter Comprehensive/{ollision v eased from MDT
=] Motor Pool (Helena).

C

—

Vehicle Mileage:
*Total miles driven for all vehicle activity:

Sear R
- Liahility:
I'n
*Enter the number of vehic)#é by class:
Goog Pazsenger car |2 Bus IIJ Light Truck IIJ
¢ Iledmm Truck ID Heavy Truck IIJ Ilotorcycle IIJ
f
Dowen Commercial Se]fl— .. . I—
Trailer 0 Propelled 0 Utity Trader [0
e 15 Passenger Va.nIU
Google
Sawve Current Year Data | Cancel | o
4] v J| | v
[&] pone |_|_|_|_|_|Q Trusted sites
Auto Comprehensive/Collision Exposure Reporting Issues
1) Auto comp/collision
4} Property/Casualty Insurance Information System - Microsoft Internet Explorer COVeI'age iS Optional .
File Edit Wiew Favorites Tools Help Agencies WIShIng tO add
Qs - () - %] (2] 3| O search ¢ Favortes - c/c coverage must report
Address Ig‘] http: ffrmikd.doa, state, mt,us/pls/rmtd/RMTD_REP_COMPCOLL, vehee_lisk_sub é bethCIle n PCI IS d
Search X Add New Vehicle for AUDITOR'S OFFICE. L~ ehicles not reporte
oy @ All fields marked with a '*' are required.  Click here for instructions may not be covered.
& 1 Click here for instructions
=l
C WIN Nuber: | 2) Accurately enter the
: year, make, model, and
*Year | (YTYYT) | market value of the
vehicle.
I *hlake: | =l IEOther, Specify:
Seat .-
I'n *lodel l— If Orther, Specjfy; 3) Pl_ease Indlcate the
\  Pprimary address where
*Type: | | the vehicle is parked or
. most commonly used.
Goog Owmership:  © Owned © LeasedLoaned y
Dowr: Market Value (5): I Lookup vehicle pfarket value 4) For ‘non-standard’
vehicles, a credible
Current Location/Address: | description must be
o entered
Google City: I j .
HE = 7D (adae | | 5) Physical damage
Bl ooe FTTrrr e coverage may be

provided for mobile
32 equipment and
registered watercraft
upon request.




Boiler & Machinery Exposure Reporting Issues

3 Property/Casualty Insurance Information System - Microsoft Internet Explorer

File Edit View Favorites Tools Help
O Back - J e d \ELI _;\J | p Search ‘:_T:E’ Favorites | = /
Address I@I] http:ffrmtd. doa, state.mt,usfplsfrmtd/RMTD_REP_BOILER. bailer _list_sub /
Search X /
AT Boiler & Machinery
= AUDITOR'S OFFICE: 2007
Add new hoiler for AUDITOR'S OFFICE.
All fields marked with a '*' are required.  Click byfte for instructio
S *Boiler ID: I
I'n *BuildingProperty: I / / j
*Location:
Goog
¢ *Class of Boder:
f
Dowin *Purpose of Unit:
@006 *Type of Boiler:
Google
ETT'::
4 4
€] pone T e

/)

2)

3)

4)

5)

6)

Report refrigerating units with more
than $100,000 in perishable
inventories. Coverage for
machinery is optional. If you desire
coverage for machinery please
contact RMTD.

Provide accurate report of BTUS.

Responsibility for passing
inspections and licensing
requirements rests with state
agencies.

Agencies must contact state boiler
inspectors when a boiler is opened
for any reason.

Responsibility for violations rests
with state agencies.

Suggest providing boiler schedule
to field personnel for review and
verification.
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Crime Exposure Reporting Issues

a Property/Casualty Insurance Information System - Microsoft Internek Explorer

File  Edit

Wiew

Favarites  Tools  Help

Q-0 1180

Jnl_ .
p Search ‘?/\( Favorites

=

T

Address Iﬂj http:ffrmtd.doa. state.mt.usfpls/rmtd/RMTD_REP_BURGLARY burglary _lisk_sub

Provide accurate
description of financial
instruments to be
insured for locations
with more than $5,000
per location, $100,000

Eile

iew

Favorites  Tools  Help

a Property/Casualty Insurance Information System - Microsoft Internek Explorer

Edit

Searct X . duri k iod
G Crime - Burglary & Theft {Cash) uring peak periods.
= - AUDITOR'S OFFICE: 2007 ) )
2) “Inside premises” and
C L’ “Outside premises.”
Add new location for AUDITOR'S OFFICE. Lm/
All fields marked with a '*' are required. C]ick}7 for instrydtio
I *BuildingProperty: I / j
Sear
I'n *Location Mame: | /
*Description of Financial =]
Goog Instruments
— to be Insured: [ |
Dowr:. *Annual Basic Policy
Needs:
@2006 Tnside Coverage
Google Amount($):
hud COutside Coverage =
4 al | L
|&] pone I_I_’_ ’_’_|° Trusted sites

Q-0 1118 0

/j nl_
{ 2 ’
7 Search ‘:}/\( Favorites

b
=

/

Address Iﬂ:l http: jfrmtd.doa, state.mt, us/pls/rmtd/RMTD_REP_BURGLARY burglary_list_sub

Search X

Cxﬁf -3
[—

C

—

Sear

I'n

GOUE

Dowwnt

2006
Google

4

4]

Armount(F):

Additional Increased
Coverage:

Start Date

End Date

Inside Coverage

(MMDDYYYY) (MMDDYYYY)  Amount ($)

[

) Provide a detailed
description of
security measures.

Provide the amount
of increased
coverage desired
during ‘peak times’.

Outgide Covera
‘Amount ($)

*Describe Security MWeasures:

=
|

ol

|@ Dane
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Fine Art Exposure Reporting Issues

2} Property/Casualty Insurance Information System - Microsoft Internet Explorer _ 18] x|
T————

Eile Edit “iew Favorites Tools Help

1) Any object of rare or historic

@Back - \_) K |£| \ELI ._;\]

{ \:,nn_ .
;j' Search i.f\\_ﬂ Favarites

Address |:§| http:ffrmtd.doa. state, mt,usipls/rmtd/RMTD_REP_FIMEARTS fineart_list_sub Zﬁ:)telalgglfedplggeodUtdoor ObJeCts

Searct X _ L-2) Fine art should be reported by

ke > Fine Arts building, if possible, rather than
= AUDITOR'S OFFICE: 2007 by location.

C

—

|_3) Maintain an up-to-date, accurate
Add new location for AUDIT

OFHC;E/ inventory of objects by building.
All fields marked with a '*" are reguifed. Click here frfremuctions | _4) DO not agree to insure an object

to a value other than its ‘market

— *BuldingProperty. | value’ at the time of loss. Written
agreements delineating the
I'n , e e
*Location: | responsibilities of the parties is
/ critical.

=z *Local Inventory? € Yes O HNo 5) Do not report personal
U8 18
( ol of Extibited / property of state employees.
: Ttems (E):

Ciawin
FWalue of Stored Items l—
(5

*5 Year Loss History? T Yes O HMNeo

; , _
ol o] Ll | o

22006
Google

[&] pone l_l_’_’_|_|0 Trusted sites
=& |
File Edit ‘Wiew Favorites Tools Help | :,'
e Back - J - \ﬂ \g 4 ;\J ‘ p Search \j‘:\/ Favorikes <] = \-\f
Address [&] httprmtd.doa. state.mt. us/plsfrmtdjRMTD_RER_FINEARTS Fineart_list_sub —1) Provide an accurate
Seard X *5 Tear Loss History? " Tes € Mo description of insured
s J R objects by location.
=] *Description of Insured 4
C Objects: L-2) Provide an accurate
] description of security
Security: measures by location.
I [T Alarm Systems [T Permanent Windows /
ELk] [T Camera Surveillance 7 Sliding Windowes
I'n
[T Patrol Guard [ Open-in Windows
[T Security Locks [T Open-out Windows
Goog [ Other Specify: |
2
f
Dawwn
*Start Coverage Date: I MWMDDYYYT)
conns End Coverage Date: I ODDYYYTY)
Google
Sawve Current Year Data | Cancel | L
1| _>I_I « | o[
[&] pone ’_ l_ ’_ ’_ ’_ | @ Trusted sices
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General Liability Exposure Reporting Issues

None. In accordance with §2-9-305, MCA claims that arise from intentional, malicious, or criminal acts are not covered by
the state self-insurance plan.

Miscellaneous Coverage

Foreign Insurance - applies to legal liability that may arise from negligent acts or omissions of state employees and also
includes kidnap & ransom coverage. This coverage is mandatory for employees traveling outside of the U.S. and Canada.

HIPPA (Healthcare Information Privacy and Portability Act) Insurance - coverage is not provided by RMTD under
the state self-insurance plan. Coverage is optional.

Professional Liability Insurance (Student Interns) - applies to legal liability that may arise from negligent acts or
omissions of student interns outside of state government in programs sponsored by the state. Coverage is mandatory.

Surety Bond - applies to patient funds lost, misappropriated, or mismanaged at state institutions. Coverage is typically
required by the federal government at state institutions.

Please contract Brett Dahl, Risk Management & Tort Defense Division (444-3687) if you have employees who travel
abroad, if you sponsor or place student interns in organizations outside of state government, or if you manage institutions
that are required to carry surety bonds.
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1) Property overseas is automatically covered
: (i.e. doesn’t need to be reported) if the value is
Propertv EXDOSUI’E REDOI"[II’]CI Issues less than $1,000,000. Contact RMTD if you
 p— — have property whose value exceeds
roperty/Casualty Insurance Information Sy¥stem - Microsol nternet Explorer
File Edit Wiew Favorites Tools Help $1'0001000 .
. ol - ) The address must be the physical address, not
Qe - © - %] @] || Dot g Faones S / the building name. If no physical address, then
Address I@j http:/frmtd.doa. state.mt,us/plsfrmtd/RMTD_REP_COMMPROP, comm_prop_list_sub / prov|de good dlrectlons (le 2 mlleS W Of mlle
searct X /) marker #72).
N‘ » H
& S Commercial Property Cov rage 3 Propehrty ncl)t ov;/ned by thb<e_|§tate for \Eyvah the
AUDITOR'S OFFICE state has a legal responsibility must be
C accurately reported. Written agreements
establishing the responsibilities of the parties
Add newproperty for AUDJTOR'S are critical
All fields marked with a '*' are required. ck here for Astructiofl L ; ; )
[ | 4) Correctly identify the year built. This may
SEf" *Property Mame: | require some re_search. o _
i ) Correctly identify all buildings with a
Agency ID Number: historical designation.
Goog *Address:
Do *City
*FZIP Code:
@006 Number of stories must be accurately
Gooee *Ownership: reported.
s T ear Falt: Tinan thie basildine harra s hictasieal dacimeapfn? & V] Number Of FTES by story must be aCCUfate'Y
l—l: o[ [l reported.
L]

File Edit

Wiew

Faworites  Tools  Help

Qo= - O - [¥] 2]

(_) Search x. »FavoW’_.
-

Address I@j httpiffrmtd. doa.skate . mtusiplsfrmbd [RIMTD_REP_C

OP.comm_prop_list_sub

Please identify whether or not your buildings
are sprinkled for fire suppression.

building content type must be reviewed for

accuracy.

/5) Landscaping, trees, traps, greens, athletic

fields etc. are automatically covered (i.e.
don’t need to be reported) to $1,000,000.
Values exceeding $1,000,000 must be
reported as special contents for coverage to
apply.

6) Tunnels, bridges, dams, catwalks, are
automatically covered to $500,000. Values
exceeding $500,000 must be reported as
special contents for coverage to apply.

7) Power transmission lines, feeder lines, and
underground pipes less than 1,000 feet away
from a building are covered and more than
1,000 feet away from a building must be
reported, see reporting instructions.

L 8) Property in the course of construction is

automatically covered to $25,000,000.

Values exceeding $25,000,000 must be

reported as special contents for coverage to

_1 |_4) Construction class, occupancy type, and

apply.

9) Vehicles parked on state premises must be
reported as special contents if their
cumulative value at a state location exceeds

Searct % Fumber of Stories: *yrnber of F
Cx e 3
= *Sprnklered: © Yes O No
C Censtruction Class: |
Number of Buldings: I
I 5 *Ocoupancy Type: I j
ear
I'n *Bullding Content Type: I 'Idesc ftions
Special Contents:
Goog
: [T Telephone Systems
f [T Mid-size and Mainframe
Dt
[ Library Books :
J— [T Other Specify: Value (5): I
Google
= *Start Coverage Date: I
4] v |
&l f
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$50,000 for catastrophic insurance coverage
for physical damage. Coverage does not
apply when vehicles are off premises.

10) Watercraft up to 27 feet may be covered
provided they are reported as special
contents.




Business/Income Interruption Exposure Reporting Issues

3 Property/Casualty Insurance Information System - Microsoft Internet Explarer
Ein EM Yew Fporie Jook el

O - N B G P e @3- W am

ot

Property/Casualty Insurance Information System
Rivk t and Tort Dedense
Dvpartzment of Adinistration

Annual Revenues
DEPARTMENT OF ADMINISTRATION: 2008

Ploase vabdstolapdate valies,
All fields marked with a**' are required. [
INCOME
Fepert the revemin preduring operation that tesues in the svest of o less. Inclule

the name, deseription, location, and tetal ssumal income by each categery below.

“Reverne Producing Operasen. (1713 B Farinl incoma

*Destrpaon of Operaton

“BualdngFropenty 1219 6TH

Fees § |0

Graes § [0

Taton § |0

Tetal lnesese (ram of above mecme eatrgores) §

1)

|2)

3)

Name and
description of
operation.

Annual income by
category.

Click on “Calculate
Total Income”
button before
moving to next
section.

A Local nranat

Flo Gt Ywew Feoes Took ol
O - W (@ € D Prrmns @ G- B FoRral

8] it coa tate, . s b ATV RMTDREF_BUSINC Dunren It

Tetal Tneoene (pam of sbove mecme catrgoner)

EXPENDITURES

Beport net cost of expendstures that cease in the svent of a boss by each category

bad

contracts not needed m
the evert of abost) §

service {Le. paperiofice
produc) §

**Ordmsry Payrell §

Describe: s

Grass Earnings (Total Income
Bess Tatal Deductions)-§  °

2)

Net cost of
expenditures that
cease in the event of a
loss by category.
Ordinary Payroll
(Optional) includes all
employees except
officers, executives,
employees under
contract, and others
whose continued
employment would be
required during the
period of interruption.
Click on “Calculate
Total Deductions”
button.

Click on “Calculate
Gross Earnings”
button.

A4 Loeal prarat
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3 Property/Casualty Insurance Information System - Microsoft Internet Explarer
B EM Yew Fgeormm Jook  Help

Qi - Q- ¥ (B G o Frraoe £ 3-14 B

ug

LA T AT P BLIGRC byt st

matesial conramed
m spphmg e L2
paperioie

Other (erser
descrption) §

2 Describe.  [uwnns

**Ordinary Payvell inchudes all empleyees except fficers, executives, department managers, emplayees under contrart, and other important emplayees who are net included in prior categories whese
employment would be required during the period of mterruption.

5037

Total Deductons (sum of sbove
expeadencs clingorts) §

67

Gross Earnings (Total Incoms
less Tatal Deductions): §

Gross Exmnings sxshules Ordimary Fayroll sxpence. To lisit or mcbede Ordinary Payrell, pleass
complete the fellowing werksheet. This inclhusion is optional and will be an additional premium ch

OPTIONAL ORDINARY PAYROLL INCLUSION WORKSHEET

Gross Esrsings boetn [z
shove o8

Tnehode parol eipntes
fior Qrdmary Paprell [
incloding assocuted
benefts and taes: §

Owdinary Payroll mchades all employees except officers, executives, department mamagers, employees under contract, and sther mnportant employees whe are not included im prior categories whese contimed
employment would be requred during the prriod of intertuption.

Groas Farnings Value
inchuding Ordinary 0
Payrolk §

[ Cakeulats Gross Eamings wih Payrol |

e age Dae 10192005 | (MMDDYYYY)

End Coverage Diae: MMDDYYYY)

[_SoweCuventvowrDain [ Cancel | Delew

1) Agencies that
choose to insure
ordinary payroll
expenses must
complete the
Optional Ordinary
Payroll Inclusion
Worksheet in
PCIIS. This portion
of the Business
Interruption
coverage is optional
and will be billed as
an additional
premium charge at
the same rate as
property insurance
and included with
the annual budget
and assessment.

4 Local o —
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Claims Reporting

1. Timely and accurate reporting of claims is critical in order to protect the interests of the state and its employees.
For reporting purposes, claims fall into one of three categories:

a. Vehicle-losses arising from the use of state owned, leased, or courtesy vehicles, mobile
equipment, and watercraft.

b. Personal Injury-losses to 'non-state parties' arising from personal injury or property
damage other than vehicles.

c. Property-losses to state property other than automobile and personal injury arising from
perils such as hail, windstorm, earthquake, fire, theft, etc.

2. After aloss, the employee most familiar with the incident should immediately notify his/her supervisor. For auto
claims, initially complete the In Case of Accident Form found in your vehicle as a basis for completing the
Report of Incident form. For all other claims, complete the Report of Incident Form only. The immediate
supervisor reviews the Report of Incident to assure that it is accurately completed, signed, and dated by the
employee. Forms may be found on the Risk Management & Tort Defense Division’s website.

3. Any catastrophic property loss or loss which involves a fatality or bodily injury, should be telephoned by the
employee or immediate supervisor to Risk Management and Tort Defense immediately (within 24 hours).

4. For all other claims, the Report of Incident must be sent to the Risk Management and Tort Defense Division
within 5 business days.

5. Timely reporting of claims is necessary to assure that the interest of the state and its employees are protected. Any
claim that is not reported within a reasonable time may be denied. In most instances, two weeks would be
considered a reasonable time. Claims that are not reported within 60 days may not be paid.

6. Copies of the Report of Incident form shall be distributed as follows:

ORIGINAL

Risk Management and Tort Defense Division

1625 11th Avenue

P.O. Box 200124

Helena, MT 59620-0124

COPY

Department of Transportation, Organizational Development Bureau for claims involving motor
pool vehicles.

7. Incident reports should contain only factual information. State personnel who are completing the reports
should exercise caution not to place blame on other state employees or admit liability.

8. Do not furnish information on claims or lawsuits to unauthorized persons other than law enforcement officials.
Obtain names and address of witness. Refer all other questions to the Risk Management & Tort Defense Division.

9. Inthe event of a claim involving theft of money, securities, or other property, notify the police immediately, call
the risk manager, and report the loss as soon as possible.

10. Claimants should be directed to send a letter, detailing the claim and any mitigating circumstances along with
estimates of damage, to the Risk Management & Tort Defense Division. The claim will be evaluated within 120
days as required by statute.

Please contact our Claims Staff if you have additional questions. More specific information about claims may be obtained
from the division’s website at http://rmtd.mt.gov/claims/default.asp.
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I STATE OF MONTANA
b ) RISK MANAGEMENT & TORT DEFENSE
EW M DEPARTMENT OF ADMINISTRATION
T PO BOX 200124 - HELENA, MT 59620-0124
o (406) 444-2421 FAX (406) 444-2592
REPORT OF INCIDENT

COMPLETE ONLY THE SECTION THAT APPLIES TO FOUR LOSS

VEHICLE [] PERSONALINJURY[] PROPERTY DAMAGE /ORLOSS ]

Feporting Persom: Job Tide:
Department: Diivisiam: Phome:
DateTime of Incident: Location of Incident:

ACCIDENT INFORMATION
[ Were Police MotdiedT 185 Fo L | Pobice Depariment Name:
Imvestizating Officer™s Mame: Investization Officers Phone Number

[ Were Cinnons lsned, 00 L] 18 LJ | SLALL Vemoe Dove LY O InER Vehes e L

Weather Conditions: Claar? [ Raim?[J] Swow?[J Othee? [J Descrbe

Faoadway Conditions: DryT [0 WatTDd Iey?0  Soowpacked? [1  Other? [ Descobe
Light Conditions: Daylight? ] Dadmem?[] Dusk?[J] Dewn?[] Ochar? [J Desaibe

Vehicle Speed- STATE VahicleT OTHER. VishiclaT
Licesse No. Attachment Na., Aitachment Na.,
Est. Fepair — Est. Fepair Est Fepair
Describe AccidentTocident in detail: Accident Diapram
INDICATE
HORTH
BY ARROW o
- T 3 .f"' |
ATCDEHT WAZWLE s ran
A
e

I
RO

{iere Slamk paper for addidomn information)

Sigmatare of Driver: Date:
STATE VEHICLE INFORMATION

Phone Ne.
Department Cwnimp Vebacle:

Phone Ne.
Diriver's Name:
Far What Porpose was the Vehicle Being Used?
Plaie No. VIN Mo MakeAlodel Tear:
Laocation Where Vehicle May Be Seen (Address)? Equip_Na.

41



OTHER VEHICLE INFOEMATION

Plate No/Semne: VI Mo.: MakeAlodel Year:
Ororner Name:
Address: Phomne Mo
Driwer"s Name:
Address: Plione Mo
Insmramce Co: Policy No.- Phone Mo
OCCUPANTS
Name: Address: Age | Seate | Other Imjured | Diescribe Injory
Veh. Veh. Y-N
| |
O O
] ]
WITNESSES
MName: Address: Phome:

PERSONAL INJURY
Name of Injured: Address: Phone:

Natore of Injury-

Describe clearly bow accidentimjury eccormed:

{rece Blank paper for sddiffonal mformadon)

FROPERTY DAMAGE / OR LOSS

Seate Property |1  Other [ |

Describe cdearly bow property damape econrred:

{wese Blenk paper for addifonal informagon)
Property Description (Give malke, medel, serial aumber when applicable)

{ace Slenk paper for sddiffons! mfermadon)

Tiate Teporong Derson ' SigasDaTe:
Date Supervizor's Sigmature:
Date Deparoment mEum:
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